IIOJIOKEHHUE
O 6ubnoreuHom ¢oHAe B rocyIapcTBEHHOM NPo¢ecCHOHATILHOM
o0pa3oBaTeIbHOM aBTOHOMHOM yupexxaeHHuH SIpociaBckoii 061acTu
JIro0nMcKOM arpapHo-noJTHTEXHHYECKOM KOJLIeIKe

1. O6mue noJioKeHUs

1.1. Ilomoxenwme o  OuOIMOTEYHOM (GOHAE  TOCYIAPCTBEHHOTO
IpoeCcCHOHATHHOIO 00pa30BaTebHOI0 ABTOHOMHOTIO YUpexaeHus SIpociaBcKoi
obnmactu  JIroOuMcOro arpapHO-IIOMUTEXHHYECKOTO KOJUlemKka (mamee —
[lonoxeHue) ompeznenser BOMPOCH (OPMHPOBaHHS H YydeTa OHOIHOTEYHOIo
dorga B 'ocyapcTBEHHOM IpOQeCcCHOHATBHOM 00pa30BaTEIFHOM ABTOHOMHOM
yupexzaeHun SpocnmaBckoil  obmactu JIIOGMMCKOM arpapHO-IONIUTEXHUIECKOM
KOJUIe[DKe (Hanee — KOJUIEIK).

1.2. Hacrosiee nosoxxeHue pa3paboTaHo B COOTBETCTBHH C HOPMATHBHEIMH
IOKyMEHTaMH:

» OenepanbHbIM 3aKk0HOM «O06 obpa3oBanuu B Poccuiickoii @eneparmu» oT
29.12.2012r. Ne 273-03;

* [Ipukaszom MunncrepcTBa 00pa3oBanus u Hayku Poccuiickoit @eneparm
oT 14 wmroHs 2013r. Ne 464 «O6 yTBep)XIOEHHWHM TMOpsSIKa OpraHU3alUd |
OCYIIECTBIIEHHsT ~ 0Opa3oBaTENBHON  NESATENBHOCTH 1O  00pa3oBaTelbHBIM
IIpOrpaMMaM CpeIHETo MPOoQecCHOHAIBHOTO 00pa3oBaHUsY;

e IlopsakoM ydeTra JOKYMEHTOB, BXOJSIIUX B COCTaB OWOIMOTEHHOTrO
QoHIa, yTBEpXKAEHHBIM MpUKa3oM MHUHKCTEPCTBA KyJIBTYpHl Poccuiickoit
O®enepanuu ot 08.10.2012 r. Ne 1077;

* YCcTaBOM KOJIIE KA.

2. CTpykTypa H NOpSAAOK KOMILIEKTOBaHUs GHOIHOTeuHOro hoHIa

2.1. bubmuoteunsii ¢oHng dopmupyeTcs B LeIIX  00eCIeYeHUS
Ka4eCTBEHHOM  peanu3aldd  o0pa3oBaTelIbHBEIX  IpOrpaMM, JOCTyma K
NpodeCCHOHATBHBIM 0a3zaM JaHHBIX, HH(GOPMAIMOHHBIM, CIIPAaBOYHBIM H
IIOMCKOBBIM CHCTEMaM, a TaKke HHBIM HHG)OPMAIIIOHHBIM pecypcaM.



2.2. bubnuoreuHbI# (OHI YKOMIUIEKTOBBIBAETCS IIE€YATHBIMH U (wm)
BNEKTPOHHBIMH y4eOHBIMHA U3NaHUAMH (BKIIOYAs yueOHUKM U y4eGHble rocodus),
M3NIaHHBIMH 323 IOCJIEIHUE 5 JIET IO BCEM BXOISIINNM B PEaM3yeMble OCHOBHBIE
oOpasoBaTeNbHbIE TPOrPaMMBI y4eGHBIM TIpeaMeTaM, KypcaM, MUCIUILTHHAM
(Momysim),

2.3. bubnnoreynslit poHA, TOMUMO yue6HOM TUTEpaTypHl, BKIIOYAET B cebs
odHULHANbHbIE, CHPaBOYHO-GHOIHMOrpadUYeckre M HEPUONMYECKHE W3/AHUS B
pacuere 1o 1 — 2 Ha3BaHuA Ha Kaxabsie 100 00y4aroNuXxcs U3 BCEr0 KOHTUHTEHTA.

2.4. Kaxnomy ofyvaromemycs 0GecriedmBaeTcss NOCTYI K KOMILTEKTAM
OTE€4ECTBEHHBIX XYPHAJIOB, KOTOPEIMH PacIIojaraeT 6ubaroTexa .

2.5. Obyvaromumcs peIoCTaBIsgeTcs BO3MOXKHOCT ONEPATHBHOIO o6MeHa
MHQOPMAalMe C  OTEYeCTBEHHBIMM  OOPa30BATEIBHBIMH YUPEXICHUSIMH,
OpraHM3alUAMM U JOCTYI K COBPEMEHHBIM MPOGheCCHOHANBHBIM 6a3aM TaHHBIX U
MH(pOPMAIMOHHEIM pecypcaM cetr «MHTepHeTY.

2.6. HopmMe! obecriedeHHOCTH 06pa3oBaTeIbHON I€ATENLHOCTH y4eOHBIMH
M3JIaHUSIMA B pacieTe Ha OJHOrO 00ydYarouerocsi Mo OCHOBHOM 06pa3oBaTelIbHOM
IporpaMme yCTaHaBIIUBAIOTCS COOTBETCTBYIOLIUMH (benepaabHEIMK
FOCYyIapCTBEHHBIMH 00pa30BaTeIbHEIMI CTAHAPTAMH.

2.7. Obecrieyenne Komnemka yd4eOHMKAMH U y4eGHBIMH nocobusamy, a
TaKXkKe y4eOHO-METOAMYECKHMH MaTepHalaMd IO OCHOBHBIM 0Gpa30BaTeNbHBIM
nporpaMMaM B TIpefenax (enepanpHBIX TOCYIapCTBEHHBIX OOPa30BaTENBHEIX
CTaHNapTOB,  OCYIUECTBIACTCS 3a  CY4eT  OIOMKETHBIX  aCCHIHOBAHHI,
BHEOIO/DKETHBIX CPEJICTB, a4 TaKke B paMKaX CETEBOTO B3aMMOJCHCTBHS C
MPOQUIBHBIME ~ TIPOGECCHOHANBHEIME  0OPa30BATEIbHBIME OpraHU3alUIMHU
SApocnaBckoii o6acTy.

2.8. Ilpn peamusammu HpoQeCCHOHANBHBIX 06Pa30BATENBHEIX IIpPOrpaMm
HCTIONB3YIOTCS y4eOHbIE WM3NAHMsA, B TOM YHCIE BJIEKTPOHHEIE, OIpeleiseMble
KOJITIEJKEM.

2.9. Criucok y4eOHHKOB, y4eOHBIX Mocobuii (B TOM HucIe, 3JIEKTPOHHBIX),
PEKOMCHIOBAHHBIX K HCIIONB30BAHMIO IIPH peaM3ald MpodeCcCHOHATBHBIX
00pasoBaTeNBHEIX IPOrPaMM, ONpPENENSIeTCS LUKIOBBIME  METOIMUECKUMH
KOMHCCHAMH  (MHBIMH ~ METONMYECKMMH  OOBEIUMHEHHAMH) 1[0  KAKIOH
00pa30BaTeNbHOMN IPOrpaMMe U yTBEPKIAETCS UPEKTOPOM KOJUTEIKA.

2.10. VTBepxmeHHBIE CIIUCKHM yYeOGHHKOB M YYeGHBIX IOCOBUH SBISIOTCS
OCHOBaHHEM Ul (HOPMUPOBAHUSA 3aKa30B IIPH KOMIUIEKTOBAHHM GHOIMOTEYHOrO
doHrza. |



3. Ilopsiaok nosib30BaHus GuGAMOTEYHBIM OHIOM

3.1. Ob6yuqarommecs, mperoaBaTeNn, COTPYAHUKY KOJIIEKA HMEIOT IIPaBo
O€CIIaTHO ITOJB30BAaTHCS OCHOBHBIMH BHIAMH OubIMoTeYHO-MH(MOPMAIIMOHHBIX
YCIyT, NpeloCTaBIAEMbIX OHUOMMOTEKOH: IONy4YaTh MOJNHYIO HHGBOPMAIHMIO O
cocTaBe (POHIOB OMOIMOTEKM Yepe3s CHCTEMY KaTalOTOB M KApTOTEK H IpyTue
opMBI GHOTHOTEIHOrO HHOPMUPOBAHYS; HOMYYaTh U3 (HOHIA GUOIHOTEKH IS
BPEMEHHOIO IOJIb30BaHUs Ha abOHEMEeHTe Y4eOHUKU U yueGHBIe ocobus (B TOM
HHCJIE, SNIEKTPOHHBIC); M0Jy4aTh KOHCYIBTATHBHYIO [IOMOLIb B TIOMCKE U BEIGOpE
MCTOYHHKOB HMH(OPMAIMK; MPOJIEBaTh CPOKH IIOJNB3OBAHUSA B YCTAHOBICHHOM
TIIOpSAZIKE; TIOJIyYaTh JOCTYH K cetu MHTepHeT.

3.2. Yuratenu oOs3aHEl OEpeXHO OTHOCHUTBCS K KHHUIaM H IPYyTHM
MHQOPDMALHOHHBIM ~ MCTOYHMKAM, TIIONyYeHHEIM U3 (JOHZOB OHOIHOTEKH:;
BO3BpallaTe HMX B YCTAHOBIEHHBIE CPOKH, HE BEIHOCHTH HX W3 IIOMELICHHE
OUOIMOTEKH, €CIIM OHH HE 3aperMCTPUPOBAHBI B YHUTATENHCKHUX bopmynspax umu
APYTHX YYETHBIX NOKYMEHTaX; He NejlaTh B HHUX IIOMETKH, NOMYEPKHBAHHSA, HE
BBIPBIBATE M HE 3arubarh CTPAaHMUIBl, He HApyIIaTh DAacCTAHOBKY B (hOHIAX
OTKpPBITOT'O JOCTYIIa; HE BEIHUMATh KAPTOYKH U3 KaTaJIOTOB U KapTOTEK.

3.3. Ilpu momy4eHWH JMTepaTypbl YHTATENM NOJDKHBI TINATENBHO
IPOCMOTPETH K&KA0€ M3JIaHUE U B Cillydae OOHapYKEHHs Kakux-1u6o nedexTos
COOOIMTs 00 3TOM 3aBefyloLleMy GUGITHOTEKOM, KOTODBI CHenaeT Ha KHHTe
COOTBETCTBYIOIME IOMETKH. B MpPOTMBHOM ciTydae OTBETCTBEHHOCTH 3a HOpUY
KHUT HECET YATATEb, [T0JIb30BABIIUNACA H3MAHUEM ITOCIEIHIM.

3.4. ExeromHo, B KOHIle y4eGHOrO Troja, YHUTATENH OOI3AHBI IpouTH
NIEPEPETUCTPALUIO C NPETbIBICHUEM BCEH YMCIAINEHCS 32 HHMU JIUTEPATypEHL
HuTateny, He MNpOWIENUINE IIEPEPETHCTPALMIO, B CIEAYIOMEM y4eGHOM rogy
OuOIHOTEKOM He 06CITYKUBAIOTCS.

3.5. Ilpu BBIGHITUH W3 KOIUTEIXa, OQOPMIICHHH aKaAeMHYECKOTO OTIIYCKa
YUTATeNH 00s3aHEI BEPHYTh B OUOIHOTEKY BCE YHCIIALIAECS 32 HUMH W3IaHNS.

3.6. Uuratenu o0s3aHBI COOMIOIATE [IpaBUJIa IOJIB30BaHUSA OMOJIMOTEKOM!.
HapymuBiiye ux uimv npuduHUBLIKE GUGTHOTEKe yIIepO HECYT OTBETCTBEHHOCTS,
IIPEyCMOTPEHHYO NEUCTBYIOIIUM 3aKOHOAATEIHCTBOM.

3.7. UuTarenw, OTBETCTBCHHbIE 3a yTpaTy MM IIOBPEXIEHWE H3LAHUIA,
O0s3aHBl 3aMEHMTh WX TaKMMH K€ W3NAHWSIMM WM KONMAME, IPH3HAHHBIMA
OubnuoTeKoii paBHOLIEHHBIMH.

3.8. CyMMy CTOMMOCTH YTepSHHOTO MW3JaHHS, B COOTBETCTBHH CO

CBOCBPEMEHHO IPOBEJCHHON IIEPEONEHKON (HOHIOB, YMTATEIH BHOCAT B KACCy
KOJIJIe KA.



3.9. Jns samucu B OubmroTeKy uymratens o6s3an IIPEIBABUTE
YAOCTOBEpEHHUE JIMYHOCTH (obywaromuiics — CTyaeH4ueckui Omier). Ha stom
OCHOBaHHY OHOIHMOTEKAPh 3aMONHAET YNTATEIbCKHH dopmysap.

3.10. Ha o6y4aromuxcs HOBOro Habopa YHUTAaTeNbCKHe (opMyspE MOryT
SQIOMHATECA Ha OCHOBAHMH [IPUKA30B O 3aYUCIIEHHY B KOIIIEK.

3.11. Ilpu 3amucu B OubiuoTEKy uUMTaTeND AOJDKEH O03HAaKOMHUTHBCS C
HacTosmM IIoNoXeHHeM ¥ MONTBEPAUTE 06S3aTENLCTEO O €r0 BBINOJIHEHUU
CBOEH IOAIHKCHIO B YUTATENHCKOM dopmyspe.

3.12. 3a xaxmprit IIOlyYeHHBI Ha aboHeMeHTe OK3EeMIISIp HU3JaHUS
IUTATEIb PACHHUCBIBAETCS B YHTATEIBCKOM dopmynspe. Ilpu Bo3Bparmenun
JIUTEPATYPBl OHA BBIYEPKUBAETCS U3 YHTATEIHCKOTO bopmyspa.

3.13. Cpoku monp30BaHUS AOKYMCHTaMH IJIsl Da3iHYHBEIX KaTeropwii
HHTaTeNed U KONMYECTBO BEINaBaeMbIX M3MaHU Ha aboHeMeHTe (GUKCHPYIOTCA B
TpaBuIIaX  II0NMb30BaHMs  GubmHoTexoit. IlpaBuina IPEJIaraloT  CIEAYIOLIHe
OrpaHUYEeHMUS

* y4eOHas nuTepaTypa BbImaeTcs Ha CEMECTp HIH Ha y4eOHBIA rom B
KOIMYECTBE, ONpPENeNsieMOM B COOTBETCTBHH C Y4eOHBIMH IUIaHAMH U
00pa3oBaTebHBIMH HPOrPaMMAaMH.

* HUTaTeIM MOTYT MPOIJIUTE CPOK MOJB30OBAHHS BEITAHHEIMH H3[IaHUSMH,
CCJIM Ha HUX HET CTIPOCa CO CTOPOHEI IPYTUX UUTATEIEl.

* y4eOHUKH (y4eGHbIe NOCOOUS), NOKYMEHTBI NSl WCIONB30BAHMS Ha
TPYNIOBBIX 3aHATUAX BBINAIOTCS Ha aGOHEMEHTE Mox PaclucKy mexXypHOMY
o0y4aroImeMycss WM IIperojaBaTeio u OhOPMITAIOTCS B pErHCTPALIOHHOM
’KypHaJIe KHUT, BBINaHHBIX HA YPOK.

* HC INOMNeXKAT BBIIAYe Ha JOM: TeKyluas HepHOIUKa, pPeIKHe U LeHHEIE
KHWTH, a TaKXe TOCHeAHHM WIH eIMHCTBEHHELH 9K3EMIUIP H3JaHWS,
XpaHsierocs B hoHfe.

3.14. BBIHOCHTE TOKyMEHTEI U3 6HOTHOTEKH Ge3 paspelieHus 3aBeyIoILero
6ubnuoTekoii 3anpemeno. B CIly4ae HapyIICHUs 3TOTO NPABUJIA, YUTATENH MOTYT
OBITH JIMIIEHBI IIpaBa MOJNB30OBAHUS 6ubmuoTexodt Ha cpok, OTIpeeNsIeMbIi
3aBETYIOIIMM OUOINOTEKOMH.

4. ITopsinok y4era AOKYMEHTOB, BXOASIIHX B COCTAB GHGIHOTEYHOro thonga

4.1. Vyer wuHbOpPMaUHOHHEX HCTOYHUKOB, BXOOSIIUX B COCTAB
bubmmoTeyrnoro ¢oxma, OCYIIECTBIACTCS B COOTBeTcTBUM ¢ IlopsikoM yuera
NOKYMCHTOB, BXOJSIIMX B COCTaB OHUOIHOTEYHOrO donma, yTBEpXKIEHHBIM
puKazoM MUHKUCTEPCTBA KyNBTYpEI
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